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TERMS OF REFERENCE

NOMINATION COMMITTEE

1. Establishment 
The Nomination Committee (‘Committee’) is established by Council and its Terms of 
Reference require Council approval.

 
2. Roles and Responsibilities 

The role of the Committee is to assist and advise Council in fulfilling its 
responsibilities to the ADASA members with respect to: 

 
 matters relating to the Council’s composition and structure 
 matters relating to the selection and performance of the Chief Executive Officer 

(CEO) 
 matters relating to the selection, remuneration, and performance of the 

Community Relations Officer/s 
 other matters as required 

 
In discharging their responsibilities, the Committee members have a duty to act in 
the best interests of the Branch and its members, irrespective of personal, 
professional, commercial, or other interests, loyalties or affiliations. 

 
3. Objectives 

The Committees objectives include but are not limited to: 
 

Council objectives 
 provide assurance that Council has the appropriate composition, size and 

commitment to discharge its responsibilities and duties 
 conduct searches for new council members and recommending preferred 

candidates to Council 
 recommending remuneration of the CEO 
 assessing the extent to which the necessary and desirable competencies are 

represented on Council 
 insuring council succession plans are in place to maintain the required mix of 

skills and experience 
 continually monitor council membership and structure to ensure that there is 

appropriate representation on council from across the membership 
 developing a process for evaluating council performance 
 assess and advise Council regarding the Presidential honorarium 

 
Chief Executive Officer (CEO) objectives 
 conducting searches for the CEO and recommending preferred candidates to 

Council 
 evaluating the CEO’s performance against established and agreed key 

performance indicators (KPIs) 
 ensure that succession plans are considered and in place 
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4. Membership 
The Committee will consist of no fewer than three (3) with a maximum of five (5) 
members, appointed by Council.  At least one member will be a non-Council member 
of the Branch who has been a member of Council. 

 
5. Meetings 

The Committee will meet at the direction of Council and as required. The notice of 
meetings and agenda will include relevant supporting papers. The Committee may 
invite other people to attend as it sees fit and consult with other people or seek any 
information that will help it to fulfil its responsibilities. The CEO may only attend a 
meeting of the Nomination Committee at the invitation of the Chair of the 
Committee.' Minutes of all meetings will be kept and be distributed to the members 
of the Committee 

 
6. Review of the Committee 

The Committee will periodically undertake a review of its objectives and 
responsibilities. Such objectives and responsibilities will also be reviewed by Council 
and any other person Council considers appropriate. 

 
7. Reporting Procedures 

Copies of the Committee’s minutes will be made available to all Council members. 
All matters requiring a decision or authorisation by Council will be placed on the 
Council agenda. 
 

  


